OOO «BekTop»

[TonuTtnka B obnactn obpaboTku
nepcoHanbHbIX AAHHbIX.

1. Ha3Ha4yeHune n obnactb NPUMEHEHUS

HacTtoswas MonuTtuka B 06nactn o6paboTkn nepcoHanbHbIX AaHHbIX (aanee — NonuTtuka)
paspaboTaHa Ha ocHoBaHuM cT.18.1 PegepanbHoro 3akoHa Ne 152-d3 «O nepcoHanbHbIX
OaHHbIX», ¢ ydeToMm TpeboBaHui KoHcTuTyuumn Poccurckon ®enepaumm, KoHBeHUUK
CoBeTa EBponbl 0 3awmTe omsnyeckmx nuL npyM asBToMaTnanpoBaHHom obpaboTke
nepcoHarnbHbIX AaHHbIX, MeXOYHapOoAHbIX gorosopoB Poccuiickon ®epepaumn,
begepanbHbIX 3aKOHOB M MHbIX HOPMATUBHbIX NPaBOBbLIX akToB Poccuickon ®egepaumm

B 0611acT NepcoHarnbHbIX AaHHbIX.

Hencteme HacToswen MonuTukn pacnpocTpaHAeTCcs Ha OTHOLIEHNSA No obpaboTke

n obecneyeHunto 6€3oMacHOCTN MHPOPMaLIMM OrpaHNYEHHOro A0CTYNa, OTHOCALLENCS

B COOTBETCTBUM C 3aKoHOAATeENbCTBOM Poccuickon Pegepaunmn K nepcoHanbHbIM AaHHbIM
(aanee — MNAn).

HacTosiwasa MNMonutuka onpegensieT npuHumnbl, Lenun, nopsagok u ycrosus obpadotkum MNAH
pabotHmkoB OO0 «BekTop» (ganee — KomnaHusa) n uHbix cydbekToB, Yok MNOH
obpabarbiBatotca KomnaHmen. B HacToswen MNonutrnke cogepxatcsa NonoXeHus

06 oTBeTCTBEHHOCTN KOMnaHum n ee paboTHMKOB B Cryvae BbISIBIIEHUSA HAPYLLUEHWUN
0bpaboTku NH 3akoHOAATENLCTRY.

HacTosiwas MNMonutuka asnaetcsa obweaoCcTynHbIM A0OKYMEHTOM 1 onybnukoBaHa
Ha odomumnanbHom cante KomnaHuu B ceTu VIHTepHeT.
[encTteue HacTosLwen MNonnTnkn He pacnpoCcTpaHSeTCs Ha OTHOLIEHMWS, BO3HUKaKOLLME NPU:

opraHu3aumy XpaHeHusl, KOMMNIEKTOBaHUS, y4eTa U UCTONb30BaHNsi CoAepPXKaLL X
nepcoHarnbHble AaHHble JOKYMEHTOB, MMEIOLLNX CTaTyC apXMBHbIX JOKYMEHTOB
B COOTBETCTBMM C 3aKOHOAATENbLCTBOM 06 apxnBHOM aene B Poccuiickon Peagepaumu,

06paboTke NepcoHarnbHbIX aHHbIX, OTHECEHHbIX B YCTAHOBNEHHOM NOPsSiAKE K CBEAEHUSIM,
COCTaBMSAOLLMM rOCYAAPCTBEHHYHO TalHY.

lMonoxeHuamu HacTosiwen MNonuTukn pykoBoaCTBYHOTCH BCce paboTHMKM KomnaHuu.

2. Obo3Ha4YeHns N cokpaLleHuns

MNMOH MNepcoHanbHble gaHHble
UCNAOH NHdopmaunoHHasa cnctemMa nepcoHanbHbIX JaHHbIX

HC1 HecaHKUMOHNPOBAHHbLIN JOCTYN



3. lNpnHUMnbl 06padboTKM NepcoHanbHbIX
OAHHbIX

O6paboTtka NAH ocywecTBnAeTca B KOMNaHMm Ha OCHOBE cnegyroLwmnx NpUHLMUMNOB:
1. obpaboTka NOH ocyLlecTBRsSeTCA Ha 3aKOHHOW 1 cnpaBeafnMBON OCHOBE;

2. obpabotka NOH orpaHnyeHa AOCTMXKEHNEM KOHKPETHbIX, 3apaHee onpeaeneHHbIX
M 3aKOHHbIX Lienemn;

3. KomnaHusa He obpabaTbiBaeT NOH, HecoBMeCcTUMbIE € Lensmmn cbopa
NepCcoHanbHbIX OaHHbIX;

4. KomnaHusa pasgenset 6a3bl gaHHbIX, cogepxaiwume MNMOH, o6paboTka KoTopbIX
OCYLLECTBMSETCA B LeNsx, HECOBMECTUMbIX Mexay cobou;

5. KomnaHusa obpabaTbiBaeT Tonbko NH, KOTopble OTBEYalT Lensm nx obpaboTku;

6. copepxaHue n obbem obpabaTtbiBaembix MOH COOTBETCTBYIOT 3asBMEHHbIM LIENSAM
0bpaboTku;

7. obpabatbiBaemble N[H He ABNSATCS M3ObITOYHBIMU MO OTHOLUEHWUIO K 3asBMIEHHbIM
uensm nx obpaboTku;

8. npwu obpaboTke MNAH obecneunBatoTcst TOMHOCTL 1[H, MX 4OCTATOYHOCTb,
a B HEOOXOOUMbIX Cryvasix M akTyarbHOCTb MO OTHOLLEHMIO K LensmMm obpaboTkm
MNAx.

9. npuHUMarTCca Heobxoanmble Mepbl NMMB0 obecneynBaTbCs UX NPUHATUE
MO yAaneHno UM YTOYHEHUIO HEMNOMHbIX UMW HETOYHbIX MNH;

10. xpaHeHwue MNMOH ocywecTBNAeTCA B hopme, NO3BOSIAIOLLEN OnpeaennTb cybbekTa
MAH, He gonblue, Yem aToro TpebyroT uenu obpadboTkm MNOH, ecnn Cpok XxpaHeHus
MAOH He ycTaHoBNeH defepanbHbiM 3aKOHOM, JOrOBOPOM, CTOPOHOW KOTOPOTO,
BblrogonpuobpeTtaTenem nnmn nopyynTtenem no Kotopomy asnsietca cyovekt MOH;

11. obpabartbiBaemble NOH yHMYTOXAOTCA NMOO 06€3NNMYMBaOTCA NO SOCTUKEHUN
uenen obpaboTkm unu B cnyyae ytpatbl HEOOXOAMMOCTM B LOCTUXKEHUM ITUX LIENEN,
€CNnn MHOE He NpeayCMOTPEHO heaepanbHbIM 3aKOHOM.

4. Llenn obpaboTkn nepcoHanbHbIX AaHHbIX

KomnaHwusa ocywectBnsgeT 06paboTKy NepCoHanbHbIX AaHHbIX B LENSAX OCYLLECTBEHUS
aeatenbHocTM KomnaHum cornacHo 3akoHogatensctBy Poccuickon denepaunm n YctaBsy
KomnaHuu.

5. Kateropmn cybbekToB NepcoHanbHbIX
OAHHbIX



Cybbektamu, NOH KoTOpbIx 06pabaTbiBatoTcst B KoMnaHum ¢ ncnonb3oBaHMEM CPeacTB
aBTOMaTU3aumm unmn 6e3 Ncnonb3oBaHUS TaKOBbIX, SIBNSAKTCS:

kaHougaTtbl Ha paboTy B KomnaHuu;
paboTHMKK KoMnaHum n yneHbl nx cemen (cynpyru u 6nmskme poacTBEeHHUKN);
nvua, meBLINe paHee TpyaoBble OTHOLWeHNSa ¢ KomnaHnew;

nuua, “MeroLme rpaXKaaHCKo-NpPaBoBOM XapakTep LOroBOPHbLIX OTHOLWEHU ¢ KoMmnaHuen,
NN HaxogsiLMecs Ha aTane NpeaaoroBOPHbLIX UMW BbIMONMHEHHbIX OTHOLLEHUN Nog00HOro
Xapakrepa;

nvua, NpoXoAsiLme pasnnuyHoro poaa NpakTuKy (CTaxmnposky) B KomnaHuu;
akumoHepbl KomnaHuu;

KOHTpareHTbl KomnaHuu, npeactaBneHHble MHABMAYaNbHbIMWU NpeanpuHuMaTensmu,
nx paboTHMKaMK; yupeguTensiMm, pykoBoanuTenamu, npeacraButensMmm (nuuamu,
OENCTBYIOLLMMWN HA OCHOBaHUWN LOBEPEHHOCTEN) N pabOTHMKaMM OPULNYECKNX NUL,
NMEIOLLMX UITN UMEBLLMX OOrOBOPHbIE OTHOLIEHNA ¢ KomnaHuen, nmbo xenarowmx
3aKMNo4YNTb 4OroBopbl ¢ KomnaHuewu;

nocetutenn KomnaxHum;

NHble nuua, obpaboTka MNOH KoTopbIx HeoOxoanMa KoMnaHum 4ns ocyLecTBreHUs Luenen,
yKasaHHbIX B pasgerne 4 HacToswen MNonutuku.

6. KaTteropuun nepcoHanbHbIX AaHHbIX

B Komnanun o6pabamsigatomcsi cnegyrowmne kateropum MOH:

MAH obwen kateropum (MHble MNOH), KOTOPble HE MOrYT OblTb OTHECEHbI K CneunanbHbIM
KaTeropmsam nepcoHarnbHbIX aHHbIX, K BUOMETPUYECKUM NepcoHarnbHbIM AaHHbIM UK
K obwenoctynHbimM MNOH;

6uomeTtpuyeckme MAOH;

obwepnoctynHble MNAH.

/. CocTaB nuu, opraHn3yoLWwmnx N y4acTBYHOLLMX
B 0bpaboTke n obecnevyeHnn 6e3onacHOCTH
NepcoHaribHbIX JaHHbIX

B KoMnaHun HasHayeHo nu1Lo, OTBETCTBEHHOE 3a opraHu3aumio ob6paboTtkm MOH.

B KomnaHun HasHa4eHo nuuo, OTBETCTBEHHOE 3a obecneyeHne 6esonacHocTu MNOH
n ACMQH.

B KomnaHun Ha3Ha4eHbl Nnua, OTBETCTBEHHbIE 3a opraHu3aumo obpaboTku MOH
B CTPYKTYPHbIX Nogpa3aeneHusx.



B obpaboTke MNOH B KomnaHum yyacTByOT pabOTHMKM B pamMKax BbINOSIHEHNS CBOMX
OOIMKHOCTHbIX 00513aHHOCTEN.

8. ObpaboTka n obecnevyeHmne 6e3onacHoOCTU
nepcoHaribHbIX JaHHbIX

8.1 ObpaboTka 1 NnopsaoK NnpekpaweHnsa o6paboTkn NepCcoHanbHbIX AAaHHbIX
O6paboTtka MNAH B KomnaHun gonyckaeTcs B Cnegyowmx cnyyasx:

obpaboTka MNAH ocywecTBnsieTcs ¢ cornacusa cybvekra NAH Ha o6paboTky ero MNOH.

obpaboTka NOH Heobxoanma Ans UCNosHEHNa AoroBopa, CTOPOHOM KOTOPOro Nnbo
BblrogonpuobpeTtaTenemM nnmn nopyynTtenem no Kotopomy aensietcs cyobekT MOH, B ToM
yucre B criydae peanusauum onepaTtopoM CBOEro npasa Ha yCTynky npas (TpeboBaHuin)
Mo TakoMmy ZOroBOpYy, a Takke ANns 3aKyYeHnst 4oroBopa no nHuuynaTtnee cyovekra MOH
MNn goroBopa, No Kotopomy cyobekT MNOH OyaeT aBnaTbCA BbirogonpuobpeTaTenem unm
nopy4ynTenem.

obpaboTka NOH Heobxoanma Ans OCyLLEeCTBIEHUS NPaB U 3aKOHHbIX MHTEPECOB oneparTopa
NN TPETbUX N, NGO ANS OCTUXKEHNSA OOLLLECTBEHHO 3HAUYNMbIX LieSier Npu yCcrioBuu,
YTO MpK 3TOM He HapyLlalTcsa npaea n ceoboapl cydbekta MNOH.

obpaboTtka MN[H ocyLecTBNSIETCS B CTaTUCTUYECKUX UINN NHBIX UCCIeqoBaTeNbCKUX Lensx,
npu ycrnosun obasatenbHoro obesnnyunsanus MNOH. VicknioueHne coctasnset obpaboTka
MAOH B LeNnsix NPOABMXEHNSI TOBAPOB, paboT, yCryr Ha pbiHKE NYTEM OCYLLECTBEHUS
NPSIMbIX KOHTAKTOB C NMOTEHUMarnbHbIM NOTPEOUTENEM C MOMOLLLIO CPEACTB CBS3U, a Takke
B LIeNsX NOMUTUYECKON arnTaumm.

ocyuiecTBnsieTcs obpaboTka N[H, 4OCTYN HEOrPaHNYEHHOTO Kpyra fnL K KOTOPbIM
npegoctaeneH cybbektom NH, nMbo no ero npockbe.

ocyuiecTnsieTca obpaboTka NH, nognexawux onybnMkoBaH1o unm obsisaTtenbHOMY
PacKpbITUIO B COOTBETCTBUMN C doeaeparnbHbiM 3aKOHOM,

a Takke obpaboTka MNOH KomnaHuel BO3MoXHa B UHbIX Criy4asix, MpeayCMOTPEHHbIX
dheneparnbHbIM 3aKOHOAATENBLCTBOM.

BkntoueHne Komnanuen MNMAH cyGbekToB B 06LLe[0CTyNHbIE UCTOYHMKM [1[0H BO3MOXHO
TOMbKO B crny4ae Hanuuna TpeboBanunin heaepanbHOro 3akoHogaTenbCcTBa, NMMbo B cryvae
NonyyYyeHns1 NMCbMeEHHOro cornacusa cyovekrta MNAoH.

KomnaHua ocywectBnaeT TpaHcrpaHuyHyto nepegady MNOH paboTHUKOB B Liensix
MCNONHEHNSI AOrOBOPHbIX 06513aTENLCTB C KOHTPaAreHTaMm TOMbKO Ha B Cryvae Hanvyus
nMCbMeHHOro cornacus cybvekra MOH.

KomMmnaHuemn He ocyLLecTBNAeTCS NPUHATUE peLLeHnin, NOPOXAALNX opUaNYecKkne
nocnencTeus B OTHowweHun cybbekTa MNMAH nnm nHeim o6pasom 3aTparMBaroLLmnX ero npasa
N 3aKOHHbIE MHTEPECHI HA OCHOBAHUM UCKNIOYNTENBHO aBTOMaTU3NPOBaAHHON 06paboTkm
MNAx

KomnaHus Bnpase nopyuntb 06paboTky MNAH Apyromy nuuy TONbKO C cornacusa cyobekta
MAH, ecnu nHoe He NpegycMoTpeHO deaeparnbHbIM 3aKOHOM, Ha OCHOBaHUK
3aKn4YaemMoro ¢ 3TMM NMLOM JoroBopa (ganee — nopy4deHue onepartopa). [Mpu aTom
KomnaHua obs3biBaeT nuuo, ocyulectenstowee obpaboTtky MNH no nopyveHuio,



cobntogate NpuHUMNbI 1 npasuna obpabotku MOH, NnpegycMoTpeHHble dheaepanbHbIM
3akoHoM. B cniyyae ecniv KomnaHus nopy4yaeT obpabotky MNOH apyromy nuuy,
OTBETCTBEHHOCTb Nepef cybbekTtom MN[H 3a oencTBUSA ykazaHHoOro nuua HeceT KomnaHus.
JInuo, ocywectensatowee o6paboTtky MNOH no nopyyeHuto KomnaHuu, HeceT
OTBETCTBEHHOCTb nepea KomnaHuen.

KomnaHua 0b6s3yeTcs u 06a3bIBaeT MHbIX nNuy, nonyumswmnx goctyn K MNMAH He packpbiBaTb
TpeTbMM Nuuam 1 He pacnpocTtpaHaTb MNMOH 6e3 cornacua cybbvekta NOH, ecnn nHoe
He NpeaycMoTpeHOo deaeparnbHbIM 3aKOHOM.

ObpaboTka KomnaHuen MNOH npekpalaeTcsa B cnegyowmnx cnyvasx:
[ocTmxkeHne uenen obpabotku MNOH;

ncteveHme cpoka obpabotku MNOH, npegycMoTpeHHoro degeparnbHbIM
3aKoHOAATENbCTBOM, LOrOBOPOM Mnn cornacmeM cybbekTta MOH Ha obpaboTky ero MAOH;

npu oT3biBe cybbekToMm MNH cornacusi Ha o6paboTky ero NOH, B criyyasx,
He npoTuBopeyvalLmx TpeboBaHuAM deaepanbHOro 3akoHo4aTenbCTea.

8.2 CeepneHuns 0 peanuadyemblix TpeboBaHNAX NO 3amTe NEPCOHarbHbIX

AaHHbIX

KomnaHusa npuHumMaeT Bce Heobxoaumble NpaBoBble, OPraHN3auUMOHHbIE N TEXHUYECKNE
mepbl npu obpaboTke MNAOH ons 3awuTel MNH OT HENPAaBOMEPHOroO UM CRyYanHoro 4octyna
K HUM, YHUYTOXEHUS, U3MEHEHUS1, BNOKMPOBaHMS, KONMPOBaHUSA, NPeaoCTaBeHNs,
pacnpocTpaHeHusi, a Takke OT UHbIX HENPaBOMEPHbIX AeNCTBUN B OTHOLIEHUM [1H.

PeanusytoTca mepbl No opraHusaumm obpaboTtku n obecneveHunto 6esonacHocTtu MOH,
obpabaTtbiBaeMblx 6€3 cpeacTB aBToMaTn3auumn, B TOM Ymcne:

ans kaxgown kateropun MNOH onpegenenbl mecTta xpaHeHus MNOH (MmaTepranbHbIX
HOCUTENEN) N YCTaHOBIEH NepeYeHb NuL, ocyecTenaowmx obpaboTtky MNMAH n umeroLwmnx
K HAM JOCTyn;

obecne4veHo pasgenbHoe xpaHeHue MNOH (MaTepuanbHbIX HocuTenen), obpaboTka KOTOPbIX
OCYLLIECTBMSIETCS B PA3NNYHbIX LENSX;

cobniogatoTcs ycrnosusi, obecneyvBatone coxpaHHocTb MNOHM Mckntoyatowwme
HeCaHKLUMOHNPOBAHHbIN K HUM AOCTYN MPWU XpaHEHUM MaTepuarnbHbIX HOCUTENEN.

PeanusytoTtcs mepbl no 3awmte MAH npyn nx obpaboTtke B MHPOPMALMOHHbLIX CUCTEMAaX
MNAOH, B TOM Yncne:

onpegensieTcsa ypoBeHb 3awmeHHocT MAHMpu nx o6paboTke B MHOPMAaLNOHHBIX
cuctemax;

BbINONHATCA TpeboBaHus no 3awmTte NOHB nHpopMaLMOHHbIX cuctemax MaH
B COOTBETCTBUW C OnpeaeneHHbIMU YPOBHAMU 3aLumiieHHocTu MNOH;

NPUMEHAKTCA Heobxoanmble cpeacTBa 3allnThl VIH(pOpMaLl,I/IVI;

OCYLLEeCTBNSIETCA OLeHKa 3 PEKTUBHOCTM NMPUHMMAEMbIX Mep No obecneyeHunto
6esonacHocTu MNMAH oo BBoaa B akcnnyatauuio CTOH;

OCYLLECTBSETCH ydeT MalunHHbIX Hocutenen MNAH;
ocyulectensieTcs obHapyxeHue pakto HCL k MNMOH 1 npuHATHE HEOBXOANMBIX MEp;

ocyulecTtensieTca BocctaHoBneHme MNOAH, MoanuumpoBaHHbIX NN YHUHTOXEHHbIX
Bcneactene HCJ Kk HUM;



yCcTaHaBnumBatoTcsa npasuna goctyna k NAH, obpabateiBaembiv B UCIMOH, a Takke
obecneymBaeTca perncrpaums n ydet gencreum, copepiaemolx ¢ MNAH B UCIMOH, Tam, roe
3TO HeobxoaMMo;

KOHTPONUPYIOTCS NPUHMMaemble Mepbl No obecneveHnto 6esonacHocTu MNOH 1 ypoBeHb
3awmweHHocTn NCTOH.

9. HapyweHue NonnTUKN N OTBETCTBEHHOCTDb

KomMmnaHusi HeceT OTBETCTBEHHOCTbL 3a COOTBETCTBME 006paboTkmn n obecneyeHne
Ge3onacHOCTM NepcoHarnbHbIX A4aHHbIX 3akoHoaaTenbcTBy. Bece paboTHmkn Komnanum,
ocylecTnsitoLLmne o6paboTKy NepcoHanbHbIX aHHbLIX, HECYT OTBETCTBEHHOCTb

3a cobntogeHne HacTosiLwern MNonnTrKM 1 MHbIX NoKanbHbIX akToB KomnaHmuv no Bonpocam
o6paboTkm n obecneyeHno 6e30nacHOCTU NepcoHarnbHbIX AaHHbIX.

Jlto6oi paboTHMK, KOTOPOMY CTarlo M3BECTHO O HapyLUeHUN HacTosiLern MonnTukn nnm
KOTOPbIN NOAO3PEBAET O CYLLECTBOBAHMM TAKOro HapyLUeHWsl, AOMKEH COOBLNTL 06 3TOM
nvuy, OTBETCTBEHHOMY 3a opraHusauuto 06paboTku MOH, B COOTBETCTBUK

c cyuiecTtByowmMmm B KomnaHum npouenypamu.

JTiobble HapyLlweHusa HacTosLwen MNonMTUKM 1 MHBIX NToKanbHbIX akToB KomnaHum
no Bonpocam obpaboTkm 1 obecneyeHno 6e3onacHOCTU NepcoHarbHbIX AaHHbIX ByayT
paccrnenoBaTbCHa B COOTBETCTBMM C AencTByoWwWmMKn B KomnaHmum npouenypamu.

JIvua, npu3HaHHbIE BUHOBHBIMW B HapyLLUEHUN YCTAaHOBMNEHHbIX Nopsaka 1 npoueayp
06paboTkm n obecneyeHnsa 6e30nacHOCTM NepPCcoHarnbHbIX AaHHbIX, MOTYT ObITb
npuBreYeHbl K AUCUMNIMHAPHON, MaTepuanbHON, rpaxgaHCcKo-NpaBoBOM,
a4MUHUCTPATMBHOWN N YrONOBHOM OTBETCTBEHHOCTU B NOPSAKE, YCTaHOBNEHHOM
3akoHoaatenbcTBOM Poccuinckon degepaunn.



